
 

GOVERNOR STIRLING SHS P&C ASSOCIATION 
Term 1 General Meeting Minutes 
Monday, 25th November 2024 
6:30pm – Conference Room 

 
 
1. Meeting Opened: 6:38pm 

 
2. Acknowledgement of Country 
 
3. Attendance and Apologies:  
Attendance: Leo Surjan (Principal), Chris Morris (President), Nicolette Punaivaha (Vice-President), Alex 
Ellis (Secretary), Kate Donovan (Treasurer), Melanie Brittain, Carol Kidd, Wellman Ziwenjere. 
 
Apologies:  
 
[Memberships paid prior to commencement] 
 
4. ACCEPTANCE OF PREVIOUS MINUTES 
 
Resolution: That the minutes of the previous General Meeting of Governor Stirling Senior High School 
P&C Association on 26th August 2024 be taken as read and confirmed as a true and accurate record. 
 
Passed: Chris Morris    Seconded: Leo Surjan 
 
5. BUSINESS ARISING FROM PREVIOUS MINUTES 

 

Actions Person responsible 
Transparent process for receiving P&C Contributions from GSSHS:  
New Corporate Manager (Denise Supramaniam) looking into this (action 
from Finance Meeting 7/8/24). Alex liaised with Frank Cavicchio (back from 
leave) – stated school collects Voluntary Contributions on P&C’s behalf: 
N3005 account – have collected $5,265.00 from Jan-Dec 2024. Paid to P&C 
22/11/24, and will be transferred automatically at the end of each term 
moving forward. Remove. 

Frank Cavicchio 
(Manager Corporate 
Services, GSSHS); Kate 
Donovan, Alex Ellis 

Table Tennis Tables: Dave Scuderi (Engineering Dpt) to laser cut a ‘kindly 
donated by your P&C’ or something similar, to place on tables and drinking 
fountains, and promote on website, newsletter, Connect notices, social 
media channels, etc. Dave Scuderi to do. Leo to follow up. 

Dave Scuderi 

Canteen Payments: Leo to ask Maali Centre if any relevant Native Title 

Royalty-payment students, to investigate. Leo to follow up. Lou Bell 
forwarded info to Leo on this: https://gumala.com.au/about-gumala-trust/ . 
Leo discussed with Maali who will follow up if suitable. Remove. 

Leo Surjan; Maali 
Centre 

GSSHS P&C Debit Card: to be set up with Westpac for use by Canteen for 
purchases outside of Commercial Suppliers, with a rolling limit of up to 
$1,500 per fortnight, ongoing until removed. Chris to approach Westpac 
Midland over next few weeks to resolve. Kate and Chris visited Westpac 

Chris Morris; Melanie 
Brittain; Trinity 
(Westpac Bank 
Midland) 

https://gumala.com.au/about-gumala-trust/


 

16/09/24. New Business Debit Master Cards will arrive in 5-10 days for Carol 
and Melanie and they need to activate them through your internet banking. 
A Community Solutions account has been opened with either of you to 
access it on your internet banking. Carol received (2nd card – 1st went missing) 
on 16/10/2024. Approved $1000 on card. Remove. 

Commercial Mixer: Alex to apply for Volunteers Grant for this, will find out if 
successful in April 2025. Need to know local MP: Tania Lawrence (Hasluck 
MP). Still awaiting grant application opening (meant to be Nov 2024). If not, 
to put forward financial motion in Term 1 Meeting to purchase new mixer. 

Alex Ellis; Kate 
Donovan; Melanie 
Brittain 

Canteen Volunteers: Melanie to provide information package to be put in Yr 
7 Orientation package for 2025. Leo/Alex to source WWC Volunteer and 
Parent Exemption form for all volunteers to complete. Melanie put 
information in Yr 7 Parent package, and will put in Newsletter and on 
Connect, and give out at Welcome BBQ. Remove. 

(Melanie Brittain; Leo 
Surjan; Alex Ellis) 

Canteen Good News Story: Two staff visited from Lesmurdie HS Canteen for 
some guidance on how the GSSHS Canteen run from Melanie and Carol. They 
were very appreciative for this opportunity. Leo to speak with Di McRobert 
re: putting a SM post about this. Remove. 

(Leo Surjan; Di 
McRobert) 

Graduation Flyers and Programs: Alex to check with Di McRobert to confirm 
P&C acknowledgement is recorded on programmed flyers and graduation 
certificates. Confirmed via email from Di McRobert 28/08/2024. Remove. 

(Alex Ellis; Di 
McRobert) 

Graduation Pre-loaded Visa Debit Card Awards: Kate to purchase Visa Pre-
loaded Debit cards early October and give to Di McRobert. Kate purchased 
14/10/2024. Remove. 

(Kate Donovan; Di 
McRobert) 

Containers 4 Change program: GSSHS currently have C4C account with Scouts 
– Karen Clarke initiated. Noone sure where C4C bins are now. Alex to ask Di 
McRobert for C4C code – to publicise in newsletter. Alex to follow up with 
Monique Willis (Student Services), and new Student Council lead for 2025 
regarding re-initiating C4C program in 2025.  

(Alex Ellis; Di 
McRobert; Monique 
Willis) 

Bank Signatory Input access for Carol Kidd: Carol needs access to bank 
account as input data signatory to Westpac in Melanie’s absence. Alex to 
forward completed minutes to Carol, who will then take to Westpac on 
28/08/2024 to get access. Completed. Remove. 

(Alex Ellis; Carol Kidd) 

Grant Opportunities: Leo to talk to Di McRobert re: Grant Guru and Grant 
Connect for funding opportunities (eg for water fountains). Alex Ellis and Lou 
Bell to forward info on these. Done. Leo hasn’t had chance to ask Di – 
continue this item to 2025. 

(Lou Bell; Alex Ellis; 
Leo Surjan; Di 
McRobert) 

 
6. CORRESPONDENCE  
 

Resolution: That the correspondence in since the last meeting be received:  
WACSSO Annual Survey (emailed 18/10/2024) – completed 28/10/2024 (due 15/11/2024). 
Resolution: That the correspondence out since the last meeting be received: Nil. 
 

7. PRINCIPAL REPORT 
Principal’s report – Leo Surjan 

 Resolution: That the Principal’s report be adopted. 



 

 
8. OFFICE BEARER REPORTS 

8.1. President – Chris Morris 
Resolution: No President’s report tabled. 
 

8.2. Treasurer – Kate Donovan 
Resolution: That the Treasurer’s report and financial statements be adopted. 
P&C Annual Audit of Accounts: 2022 Completed.  
ACTION: Kate to link Bridie in with Glenn Nordsvan (GSSHS P&C Auditor) so that Bridie and 
Glenn can liaise in future, in regards to Annual Audit of Accounts (due ~ early March each 
year prior to AGM). Kate to follow up with Glenn to see if anything else needed to complete 
2023 audit, and what is needed for 2024 audit.  
Operating Budget of P&C: Bridie to provide to Kate and Chris the ‘operational budget’ of the 

Canteen – ie using the quarterly report with the lowest income, and that of the highest spend, 

with a 5% buffer. This will then become the operating budget in the ‘Canteen Operating’ 

account, and anything surplus to this will be transferred into the ‘P&C Funding’ account, so P&C 

Exec members can see easily how much funds there are to use. 

ACTION: Kate to follow up with Bridie re: the ‘operational budget’ of the Canteen, to let 
Bridie know any hours above normal used to work this out, can be reimbursed. 
  

8.3. Canteen Report – Melanie Brittain / Carol Kidd 
Nil report tabled. 
 

9. MOTIONS ON NOTICE 
Nil motions 

 
10. ANY OTHER BUSINESS 

10.1. Set Meeting Schedule 2025: Madi to forward dates, to coincide with Board Meetings. 
Discussed and set up Schedule for 2025, to also include Exec Meeting in Wk 4, Term 1, 2025. 

10.2. ACNC Registration: Alex submitted the ACNC Bulk Registration Form to WACSSO (acting 
on behalf of ACNC) on 28/10/2024. Thank you to all those who assisted with the required 
information. Await contact from WACSSO/ACNC re: approval in March 2025. 

10.3. Sun Smart Schools: Nat Tempone (Head of Physical Education) looking into what is 
required for GSSHS to be part of the Sun Smart Schools Program, as may be able to get 
resources and funding/support for shade sails/etc. P&C to help where required, and in 
collaboration with Di McRobert. 
 

11. GENERAL BUSINESS 
11.1. Table Tennis tables going well, popular. Trial of 2 has worked well – will look for P&C 

funding for further 2 tables in 2025. 
11.2. May revisit drinking fountains in 2025 – near Maali Centre for oval water fountain (will 

be cheaper as less plumbing), and western side of Science block for other water fountain. 
11.3. Oval – retaining wall on oval looks like it’s collapsing. Leo to get Frank to get 

Programmed to perform Risk Analysis and Quote for addressing this. 
 
Meeting Closed: 7:39pm 
Next Meeting: Monday 31st March (Week 9, Term 1, 2025) 



Principal’s Report to School P & C  Monday 25 Nov 2024 

I still can’t believe how fast this year has gone and we only have 3 weeks of the school year 

remaining and a month until Christmas. This is a busy time as planning is well underway for next year 

which includes staffing, creating new JDFs for our new roles, course programming, completing 

performance management processes and finalising our new Business Plan. Friday of week 7 is our 

Staff Development Day which we are devoting to learning area planning and will include embedding 

some “Berry St Model” practices. 

We have nearly finalised our restructuring of Student Services to invest more time towards 

supporting wellbeing amongst students. The strategy focussed on substituting 4 student 

coordinators, working at 0.4 fraction within the Student Services team to 2 fulltime coordinators. 

This involved an increase in time allocation to the Student Services team and hopefully better 

continuity of duties and tasks. We have run a staffing process and are awaiting for the 

recommended applicants have recently signed their contracts. 

Friday 15 November was an interesting day. We had a makeshift leadership team at school, headed 

by Jackie Schembri (HoLA HASS) while I and 8 other members of our senior leadership team 

participated in the “Leading Cultures of Teaching Excellence” workshop at the Novatel in Perth. I 

have always said that the sign of good leadership is when the leaders become redundant. This was 

certainly true on Friday as any issues were dealt with accordingly. We were also informed by the 

office of Tania Lawrence (Member for Hasluck) on Tuesday, that the Federal Minister for Aboriginal 

Affairs, Senator the Hon Malarndirri McCarthy was in Perth and was keen to come to our school. The 

proposed time was 3.50pm so a major reshuffle of Maali Centre activities was coordinated by Naomi 

Hullett to include parents and students. I am pleased to say the Minister loved the work we were 

doing with our students. 

You would’ve received notification of our move to Program Kaartdijin (Compass) as our new source 

of truth for all attendance and behaviour notifications. You would hopefully be aware that by 2026 

our old student monitoring system (Integris) will be replaced by Program Kaartidijin in all WA public 

schools. We were lucky enough to be accepted into this pilot/training program which will benefit us 

in moving forward. Through 2025 other modules from Compass will replace Integris and we should 

have a complete transition by Term 4 next year. Please feel free to ask questions here as I feel I can 

write another 3 pages on this transition. 

By the time you have read this I would’ve had a meeting with Anna Brown, Director of Planning and 

Infrastructure with the Dept of Ed (Tues 18 Nov), regarding the re-naming of our school. I am a little 

disheartened at the slow progression of this process as I was promised an external consultant to 

support me in planning the strategy with our community. This hasn’t eventuated as yet, and I will 

mention this at our meeting. I will hopefully be able to provide you with some clarity at our meeting. 

You would’ve notice that we have started our lawn rejuvenation program which will eventually cost 

us over $50k. We have been told that our oval is too small for the number of students and hence 

compaction becomes an issue. We have agreed to a maintenance schedule next year and possibly 

ongoing to complete an extra 3 decompactions and fertilising on top of the 1 that all schools get 

with the Dept of Ed mowing contractor. Fingers crossed that this finally resolves our top oval issues. 

We said goodbye last week to our fixed term MCS Denise Supramaniam as Frank Cavicchio returns 

from his leave. Also leaving are Connor Henderson (Science), Susan Scrymgour (Maths), Nicole Foyle 

(Arts) and taking 12 moths leave will be Henry Lipiec (Science) and Courtney Bowe (Science). 



Starting next year we have Gemma Francis and Darren Myer who will take on the Student 

Coordinator roles. We also have Charlee Crook (Arts), Natahaniel Pele (Science) and Ikran Kadir 

Musa (Science). 

 



Governor Stirling Senior High School (GSSHS)
P&C Treasurer’s Report for meeting

25thNovember 2024

Prepared by: Kate Donovan
Date prepared: 15th November 2024

1. FINANCIAL POSITION:

Note: reconciliation or figures must be reported to the P&C Treasurer prior to P&C meeting

Bank balances as at 15th November 2024, compared with the balances at the last

report, 13th August 2024, are as follows:

● P&C Financial reporting pack attached and includes:
- Profit and Loss 2024 (as at 15/11/2024)
- Balance Sheet 2024 (as at 15/11/2024)
- Cashflow movements (as at 15/11/2024)

2. BANK TRANSACTIONS - items to note:

● Café / Canteen Account

- Term 4 with limited student numbers with Year 12 finished and Year 11 only here for
part of the term and then exams and finished shows an expected LOSS

- Well done Carol for all the efforts while Melanie was away, there were a few hiccups
thrown at us but you kept the students fed and we found work arounds for the issues
with payments.

• Debit Card

• Finally the debit cards arrived and Carol was able to begin using this while
Melanie was away. I hope it is making life easier for both of you.

• This is being topped up each fortnight to ensure there is enough on there
for the day to day small purchases that are made. It would be great to
have a rough idea on the fortnightly amount to have in there to cover
costs, this will vary between Terms because Term 1 would be higher costs
than Term 4 based on student numbers.

● General Account

- Nothing coming in to this account at the moment, we need to be receiving
payments from the school for the voluntary contributions, still waiting to
have that process set up properly. Hopefully the start of 2025 will mean we
can have something in place.

- Payments out were for the Year 12 Awards, gift cards purchased through
Australia Post and for the Graduation Folders that we funded



Governor Stirling Senior High School (GSSHS)
P&C Treasurer’s Report for meeting

25thNovember 2024

Prepared by: Kate Donovan
Date prepared: 15th November 2024

● Reserve Account

- Transactions are limited to bank interest credits only.

3. GRANTS / FUNDS PROVIDED BY P&C TO GSSHS:

1. Invoices Received for the Year 12 Graduation Folders
Graduation Programs - $340 - Snap Printing
Graduation Certificate - $445 - Snap Printing

4. GRANT REQUESTS FROM GSSHS TO P&C:

- No grants / funds approved or paid in the period since the last report.

5. ITEMS FOR AGENDA:

● None to note.

6. OTHER:

● None to note.



Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Balance sheet report
Cash mode
15 Nov 2024

Total

Actual Last Year Variance $ Variance %

Asset

1-0002 Fixed Assets

13520 Improvements Amortisation 369.90 369.90 0.00 0

Total Fixed Assets 369.90 369.90 0.00 0.00%

1-0003 Banking

298944 P&C General Account 6,469.01 21,435.53 (14,966.52) -70

298952 General Account Cafe 180,876.85 179,543.76 1,333.09 1

298960 Cash Reserve Account 22,368.29 22,067.40 300.89 1

68902 Electronic Clearing Account (795.90) (795.90) 0.00 0

Total Banking 208,918.25 222,250.79 (13,332.54) -6.00%

1-1900 Payroll Clearing Account 11,243.37 2,613.85 8,629.52 330

1-1950 Stock on Hand 1,166.45 1,166.45 0.00 0

68903 Payroll Clearing Account 6,084.44 6,084.44 0.00 0

Total Asset 227,782.41 232,485.43 (4,703.02) -2.02%

Liability

2-0001 Current Liabilities

2-2200 GST collected 19,493.31 19,450.55 42.76 0

2-2400 GST paid (16,772.32) (16,913.49) 141.17 -1

2-2500 ATO Running Balance 8,139.37 604.37 7,535.00 1247

2-2600 PAYG withholdings payable 1,600.02 1,048.02 552.00 53

2-3200 Superannuation payable (7,962.58) (1,391.08) (6,571.50) 472

Total Current Liabilities 4,497.80 2,798.38 1,699.42 60.73%

2-3202 Long Service Leave Payable. 3,015.86 3,015.86 0.00 0

Total Liability 7,513.66 5,814.24 1,699.42 29.23%

Net Assets 220,268.75 226,671.19 (6,402.44) -3

Equity

3-0001 Retained Earnings

3-1600 Retained earnings 164,467.06 168,863.69 (4,396.63) -3

Total Retained Earnings 164,467.06 168,863.69 (4,396.63) -2.60%

3-0002 Current Earnings

3-1800 Current year earnings 8,458.33 18,482.49 (10,024.16) -54

Total Current Earnings 8,458.33 18,482.49 (10,024.16) -54.24%

3-9999 Historical balancing 39,325.01 39,325.01 0.00 0

Total Equity 212,250.40 226,671.19 (14,420.79) -6.36%

Governor Stirling Senior High School Parents and Citizens Association Inc | Balance sheet report | Generated 15 Nov 2024 1Page 1 of



Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Cash movement report
Cash mode
30 Jun 2024 - 15 Nov 2024

Total

Income

41000 Food Sales 96,555.43

49999 U/Over banking 40.68

Total Income 96,596.11

Gross Profit 96,596.11

Expense

51000 Food Purchases 34,215.30

52000 Beverage Purchases 15,989.91

53000 Disposables 1,338.83

6-5400 Superannuation expense 3,828.68

6-6000 Merchant fee 2,037.76

6-6200 Wages & salaries 25,647.18

61600 Insurance 1,910.91

62310 Consultancy & Accounting Fees 568.20

62315 Comp. & Software Expense 151.66

62700 Sundries 280.01

64000 P&C Expenses 616.23

Total Expense 86,584.67

Operating Profit 10,011.44

Other Income

81000 Interest Income 103.09

Total Other Income 103.09

Other Expense 0.00

Net Profit 10,114.53

Asset 0.00

Liability

2-0001 Current Liabilities

2-2500 ATO Running Balance 7,535.00

2-2600 PAYG withholdings payable (1,114.00)

2-3200 Superannuation payable (1,296.84)

Total Current Liabilities 5,124.16

Total Liability 5,124.16

Equity 0.00

GST Movement

2-2200 GST collected (3,036.23)

2-2400 GST paid 1,114.48

Total GST Movement (1,921.75)

Net Cash Movement in (Out) 13,316.94

Opening Balance 212,929.12

Cash Movement

Governor Stirling Senior High School Parents and Citizens Association Inc | Cash movement report | Generated 15 Nov 2024 2Page 1 of



Total

1-1900 Payroll Clearing Account 4,562.52

298944 P&C General Account (3,289.61)

298952 General Account Cafe 11,940.94

298960 Cash Reserve Account 103.09

Total Cash Movement 13,316.94

Closing Balance 226,246.06

Governor Stirling Senior High School Parents and Citizens Association Inc | Cash movement report | Generated 15 Nov 2024 2Page 2 of



Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Profit and loss report
Cash mode
30 Jun 2024 - 15 Nov 2024

Total

Actual Last Year Variance $ Variance %

Income

41000 Food Sales 96,555.43 98,470.94 (1,915.50) -2

49999 U/Over banking 40.68 42.61 (1.95) -5

Total Income 96,596.11 98,513.55 (1,917.44) -1.90%

Gross Profit 96,596.11 98,513.55 (1,917.44) -2

Expense

51000 Food Purchases 34,215.30 47,912.92 (13,697.62) -29

52000 Beverage Purchases 15,989.91 18,934.02 (2,944.11) -16

53000 Disposables 1,338.83 2,087.77 (748.94) -36

6-5400 Superannuation expense 3,828.68 3,387.79 440.89 13

6-6000 Merchant fee 2,037.76 2,061.28 (23.52) -1

6-6200 Wages & salaries 25,647.18 27,613.50 (1,966.32) -7

61100 Bank Fees 0.00 (109.00) 109.00 100

61600 Insurance 1,910.91 2,100.00 (189.09) -9

62310 Consultancy & Accounting Fees 568.20 568.20 0.00 0

62315 Comp. & Software Expense 151.66 95.45 56.21 59

62700 Sundries 280.01 269.09 10.92 4

64000 P&C Expenses 616.23 631.82 (15.59) -2

Total Expense 86,584.67 105,552.84 (18,968.17) -18.00%

Operating Profit 10,011.44 (7,039.29) 17,050.73 242

Other Income

81000 Interest Income 103.09 141.59 (38.50) -27

Total Other Income 103.09 141.59 (38.50) -27.20%

Other Expense 0.00 0.00 0.00 -

Net Profit 10,114.53 (6,897.70) 17,012.23 247

Governor Stirling Senior High School Parents and Citizens Association Inc | Profit and loss report | Generated 15 Nov 2024 1Page 1 of
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