
 

GOVERNOR STIRLING SENIOR HIGH SCHOOL PARENTS AND CITIZENS ASSOCIATION INC. 
Annual General Meeting Minutes 

Monday, 25th March, 2024 
6:30pm – Conference Room 

 
Attendance: Lee Barclay (Deputy Principal), Christopher Morris (President), Nicolette Punaivaha (Vice 
President), Alexandra Ellis (Secretary), Kate Donovan, Jane Hsu, Melanie Brittain, Carol Kidd, Louise Bell, 
Wellman Ziwenjere, Martin Anderson. 
 
Apologies:  
 
[Memberships paid prior to commencement] 
 
Chris stated an Acknowledgement of Country. 
 
1. MINUTES 
 
Resolution: That the minutes of the previous General Meeting of Governor Stirling Senior High School 
P&C Association on 27th November 2023 be taken as read and confirmed as a true and accurate record. 
 
Passed: Christopher Morris     Seconded: Martin Anderson 
 
2. BUSINESS ARISING FROM PREVIOUS MINUTES 

 

Actions Person responsible 

Discussed at General Meeting held immediately following AGM  

 
3. CORRESPONDENCE  
 

Resolution: That the correspondence in since the last meeting be received:  

• Nil correspondence tabled. 
 

Resolution: That the correspondence out since the last meeting be received: 

• Nil correspondence tabled. 
 

4. REPORTS 
 
4.1 Principal’s report – Leo Surjan. 

See report tabled.  
Resolution: That the Principal’s Report be adopted.  

 
4.2 President – Christopher Morris 

Nil President’s Report tabled.  
 
 

4.3 Treasurer – Andrew Rodgers  
Resolution: That the Treasurer’s Report be adopted.  

 
4.4 Canteen – Melanie Brittain / Carol Kidd 

Nil Canteen Report tabled. 



 

 
 
5. ELECTIONS 

 

• President – Christopher Morris 
Passed: Martin Anderson Seconded: Kate Donovan  

• Vice President – Nicolette Punaivaha 

• Passed: Martin Anderson Seconded: Kate Donovan  

• Treasurer – Kate Donovan 
Passed: Christopher Morris  Seconded: Carol Kidd 

• Secretary – Alexandra Ellis 
Passed: Martin Anderson Seconded: Kate Donovan  

• 3 Executive Committee members – Martin Anderson, Louise Bell, Jane Hsu 
Passed: Alexandra Ellis Seconded: Christopher Morris 

 
 
School Board Representative: Christopher Morris (Chairman)  
 
Appointment of Honorary Auditor: Glenn Nordsvan, Chartered Accountant, Accwest Pty Ltd 
 
Additional Bank and Online Banking Signatories – P&C A/C: Kate Donovan, Christopher Morris, 
Nicolette Punaivaha, Alexandra Ellis    
 
Existing Bank Banking Signatories (to remain) –  

P&C A/C:  
P&C Canteen A/C only:  

 
Existing Online Banking Signatories (to remain) –  

P&C A/C:  
P&C Canteen A/C only: Melanie Brittain (input only, cannot be a signatory) 

 
Existing Online Banking Signatories (to remove) –  

P&C A/C:  
P&C Canteen A/C only: 

 
Bank and Online Signatories to be removed from all online and bank accounts: Soren Jensen, John 
Garlick, Karen Clark, Heather Nicholson, Andrew Rodgers 
 
EFT Machine Administrators – Melanie Brittain (to add), Kate Donovan (to add), John Garlick (to 
remove) 
 
Debit Card Holders for Canteen A/C only – Melanie Brittain and Carol Kidd 
These cards are to be collected from bank and signed for, using ID 
 

6. GENERAL BUSINESS 
Discussed in General Meeting following. 

 
Term 2 meeting: Monday, 20th May, 2024, 6:30pm 



P&C AGM Principal Report – March 2024 

It has been a pleasure to work alongside the passionate and dedicated people who make up 

the GSSHS P&C committee. I have been extremely impressed with their genuine care and 

pride they display towards our school and in improving all aspects of education for our 

students. With so many pressures eating into our daily routines, it takes a special person to 

devote time and energy to this cause and I thank this team for their efforts.  

The P&C have played a vital role in distributing funds to areas of need across our school. The 

school canteen has been the primary source of these funds and fundraising initiatives are 

another source. The “behind the scenes” work to secure fundraising dollars is always 

demanding and the committee could always do with more members to assist in planning 

and delivering on proposed actions. I’m hoping that in 2024 our P&C can grow in numbers 

so that the load is more effectively shared and we can continue to contribute positively to 

our school. 

One of the most notable highlights from 2023 was the rejuvenation of the P&C funding 

application process. Essentially, all proposals are initially tabled at the GSSHS Finance 

Committee meetings whereby the team decides whether the project is funded by the 

school, by P&C or a combination of both. This process has provided transparency of our 

processes and has allowed the P&C to move forward with confidence when funding any 

school project or initiative.    

Some of the projects that were funded by P&C last year were outdoor ping pong tables; 

printed document wallets for our Yr 12 Graduation; trophies for our Arts performance 

competitions; and refrigerated water fountains to be installed in strategic positions around 

the school. The funding initiatives all aim to provide students with positive experiences 

which hopefully improve student rigour, pride and community mindedness.   

My dream and vision for the P&C this year is to continue to build on the strong and valuable 

community connections. Our new new Business Plan 25 – 27, which is in its formative 

development stage, will be centred around Care, Connection and Community. All of these 

domains form the backbone of a strong school P&C and although we have that already, I 

feel that we can still improve. This can only happen with continued support from our 

parents and a focussed commitment to spreading the load so that no committee member is 

overloaded with responsibility. It means we need more members leading to more ideas 

which will positively impact our students. More parents, improved community spirit, 

improved student results and ultimately, happy kids – that’s my dream. 



Governor Stirling Senior High School
Parents and Citizens Association Inc

GSSHS 

Prepared on March 18 2024
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Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Balance sheet
Cash mode
31 Dec 2023

Total

Asset

1-0001 Current Assets

1-1600 ABN withholding credits 0

1-1800 Accounts receivable 0

Total Current Assets 0

1-0002 Fixed Assets

13110 Kitchen Equipment at Cost 0

13120 Kitchen Equipment Acc Dep 0

13310 Office Equipment at COst 0

13320 Office Equipment Acc Dep 0

13510 Improvements at Cost 0

13520 Improvements Amortisation 370

Total Fixed Assets 370

1-0003 Banking

298944 P&C General Account 21,083

298952 General Account Cafe 171,931

298960 Cash Reserve Account 22,116

298961 Undeposited Funds 0

68901 Undeposited Funds Accounts 0

68902 Electronic Clearing Account -796

Total Banking 214,334

1-1900 Payroll Clearing Account 2,875

1-1950 Stock on Hand 1,166

1-19500 Contra 0

13600 Staff Amenities Account 0

68903 Payroll Clearing Account 6,084

Total Asset 224,830

Liability

2-0001 Current Liabilities

2-1600 ABN withholdings payable 0

2-1800 Accounts payable 0

2-2200 GST collected 16,399

2-2400 GST paid -15,935

2-2500 ATO Running Balance 7,965

2-2600 PAYG withholdings payable 0

2-2800 Payroll deductions 0

2-3200 Superannuation payable 5,235

2-3201 Long Service Leave Payable 0

2-3500 CentreLink Pay 0

Total Current Liabilities 13,665

Governor Stirling Senior High School Parents and Citizens Association Inc | Balance sheet | Generated 18 Mar 2024
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Total

2-3202 Long Service Leave Payable. 3,016

Total Liability 16,681

Net Assets 208,149

Equity

3-0001 Retained Earnings

3-1600 Retained earnings 163,068

Total Retained Earnings 163,068

3-0002 Current Earnings

3-1800 Current year earnings 5,756

Total Current Earnings 5,756

3-9999 Historical balancing 39,325

Total Equity 208,149

Governor Stirling Senior High School Parents and Citizens Association Inc | Balance sheet | Generated 18 Mar 2024
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Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Profit & loss
Cash mode
01 Jan 2023 - 31 Dec 2023

Total

Income

41000 Food Sales 240,941

43000 Catering Fees 0

47000 Miscellaneous Income 46

49999 U/Over banking 158

Total Income 241,145

Gross Profit 241,145

Expense

51000 Food Purchases 93,949

52000 Beverage Purchases 42,446

53000 Disposables 3,867

54000 break in 0

6-1800 Discounts given 0

6-5400 Superannuation expense 9,008

6-6000 Merchant fee 4,328

6-6200 Wages & salaries 76,316

6-6250 Long Service Leave Accrued 0

6-6270 Staff Amenities 0

6-6300 ATO Rounding 0

6-6301 Closing Stock 0

6-6302 Opening Stock 2,259

61000 Audit Fees 0

61050 Purchase of Plants 0

61100 Bank Fees 0

61600 Insurance 2,100

62200 Freight Paid 0

62310 Consultancy & Accounting Fees 1,364

62315 Comp. & Software Expense 134

62350 Petty Cash 0

62450 Tax on Salaries 0

62460 tax on term deposit 0

62500 Postage 0

62600 Replacements 216

62650 Shrinkage/Spoilage 0

62700 Sundries 1,020

62800 Telephone 0

62900 Repairs and Maintainance 0

63000 new equipment 0

64000 P&C Expenses 3,920

Total Expense 240,928

Governor Stirling Senior High School Parents and Citizens Association Inc | Profit & loss | Generated 18 Mar 2024
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Total

Operating Profit 218

Other Income

48000 Jobkeeper Payment 0

49000 Cashflow Boost 0

8-1000 Discount received 0

81000 Interest Income 218

Total Other Income 218

Other Expense

91000 Interest Expense 0

92000 Income Tax Expense 0

94000 Funds to P&C -5,320

Total Other Expense -5,320

Net Profit 5,756

Governor Stirling Senior High School Parents and Citizens Association Inc | Profit & loss | Generated 18 Mar 2024
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Governor Stirling Senior High School
Parents and Citizens Association Inc

25 Third Ave , Woodbridge, WA, 6056
0862740326

Cash movement
Cash mode
01 Jan 2023 - 31 Dec 2023

Total

Income

41000 Food Sales 240,941

43000 Catering Fees 0

47000 Miscellaneous Income 46

49999 U/Over banking 158

Total Income 241,145

Gross Profit 241,145

Expense

51000 Food Purchases 93,949

52000 Beverage Purchases 42,446

53000 Disposables 3,867

54000 break in 0

6-1800 Discounts given 0

6-5400 Superannuation expense 9,008

6-6000 Merchant fee 4,328

6-6200 Wages & salaries 76,316

6-6250 Long Service Leave Accrued 0

6-6270 Staff Amenities 0

6-6300 ATO Rounding 0

6-6301 Closing Stock 0

6-6302 Opening Stock 2,259

61000 Audit Fees 0

61050 Purchase of Plants 0

61100 Bank Fees 0

61600 Insurance 2,100

62200 Freight Paid 0

62310 Consultancy & Accounting Fees 1,364

62315 Comp. & Software Expense 134

62350 Petty Cash 0

62450 Tax on Salaries 0

62460 tax on term deposit 0

62500 Postage 0

62600 Replacements 216

62650 Shrinkage/Spoilage 0

62700 Sundries 1,020

62800 Telephone 0

62900 Repairs and Maintainance 0

63000 new equipment 0

64000 P&C Expenses 3,920

Total Expense 240,928
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Total

Operating Profit 218

Other Income

48000 Jobkeeper Payment 0

49000 Cashflow Boost 0

8-1000 Discount received 0

81000 Interest Income 218

Total Other Income 218

Other Expense

91000 Interest Expense 0

92000 Income Tax Expense 0

94000 Funds to P&C -5,320

Total Other Expense -5,320

Net Profit 5,756

Asset

1-0001 Current Assets

1-1600 ABN withholding credits 0

1-1800 Accounts receivable 0

Total Current Assets 0

1-0002 Fixed Assets

13110 Kitchen Equipment at Cost 0

13120 Kitchen Equipment Acc Dep 0

13310 Office Equipment at COst 0

13320 Office Equipment Acc Dep 0

13510 Improvements at Cost 0

13520 Improvements Amortisation 0

Total Fixed Assets 0

1-1950 Stock on Hand -2,259

1-19500 Contra 0

Total Asset -2,259

Liability

2-0001 Current Liabilities

2-1600 ABN withholdings payable 0

2-1800 Accounts payable 0

2-2500 ATO Running Balance 108

2-2600 PAYG withholdings payable 0

2-2800 Payroll deductions 0

2-3200 Superannuation payable 133

2-3201 Long Service Leave Payable 0

2-3500 CentreLink Pay 0

Total Current Liabilities 241

2-3202 Long Service Leave Payable. 0

Total Liability 241

Equity

3-0001 Retained Earnings

3-1600 Retained earnings 0

Total Retained Earnings 0

3-0002 Current Earnings

3-1800 Current year earnings 0

Total Current Earnings 0

Governor Stirling Senior High School Parents and Citizens Association Inc | Cash movement | Generated 18 Mar 2024
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Total

3-9999 Historical balancing 0

Total Equity 0

GST Movement

2-2200 GST collected 7,094

2-2400 GST paid -7,091

Total GST Movement 3

Net Cash Movement in (Out) 8,258

Opening Balance 215,036

Cash Movement

1-1900 Payroll Clearing Account 2,604

13600 Staff Amenities Account 0

298944 P&C General Account -2,520

298952 General Account Cafe 3,181

298960 Cash Reserve Account 306

298961 Undeposited Funds 0

68901 Undeposited Funds Accounts 0

68902 Electronic Clearing Account 0

68903 Payroll Clearing Account 4,687

Total Cash Movement 8,258

Closing Balance 223,294

Governor Stirling Senior High School Parents and Citizens Association Inc | Cash movement | Generated 18 Mar 2024
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